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1.0 INTRODUCTION  

A. Purpose 
The County of El Dorado (hereinafter referred to as “County”) is soliciting sealed 
Statements of Qualifications (SOQs) from qualified and experienced professional 
consulting firms (hereinafter referred to as Respondent, Consultant, or firm) with 
a strong background in airport improvement projects to provide on-call planning, 
environmental, design, engineering, construction management, and other airport 
consulting services in support of County staff for Federal Aviation Administration 
(FAA), State of California Department of Transportation Division of Aeronautics 
(State), and County funded projects at the Placerville and Georgetown Airports.  
The scope of work is described more fully in Section 3, Scope of Work, of this 
Request for Qualifications (RFQ). 

 
The ideal firm will have substantial experience consisting of at least ten (10) 
years providing airport planning, environmental, design, engineering, and 
construction management services.  The experience should include preparing 
FAA and State grant applications and documentation; preparing design and 
project plans, specifications, and engineer’s estimates for FAA and State grant 
projects; providing assistance in the construction contractor bid process for FAA 
and State grant projects; and serving as grant manager and project manager 
during the construction phase of airport planning and development projects 
involving the FAA and the State. 

 
As a result of this competitive selection process, the County may award one (1) 
or more contracts for on-call services.  Each such contract for these services will 
have a term of five (5) years from the date of execution of the Agreement for 
Services (Agreement), which is included as Attachment A to this RFQ.  The 
selection of a Consultant or Consultants will be conducted in accordance with 
FAA Advisory Circular 150/5100-14E and the County’s contracting and 
purchasing ordinances and policies. 

 
The County of El Dorado is an equal opportunity employer (EOE). All individuals 
are encouraged to participate. The County will not discriminate against any 
individual because of race, religion, color, national origin, ancestry, physical 
handicap, mental disability, medical condition, genetic information, military or 
veteran status, marital status, age, gender, gender identity, gender expression, 
or sexual orientation. 
 
This RFQ includes a description of the evaluation and selection process, Scope 
of Work, proposal requirements, and insurance requirements.  

B.  Expected Timeline 
The following schedule for this RFQ process is listed below and is subject to 
change.   
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  RFQ Issuance  09/14/2021 
 RFQ Final Questions Deadline  09/20/2021 
 Responses Posted on or About   09/22/2021 
Submission Deadline  09/28/2021 

 
 
In the event that it becomes necessary to revise any part of this RFQ, written 
addenda will be issued and posted at: 
https://pbsystem.planetbids.com/portal/48157/portal-home. (“PlanetBids”) 
 
Any amendment to this RFQ is valid only if in writing and issued by the Chief 
Administrative Office, Procurement and Contracts Division. Verbal conversations 
or agreements with any officer, agent, or employee of the County that modify any 
terms or obligations of this RFQ are invalid.   
 
All interpretation or corrections, as well as any additional RFQ provisions that the 
County may decide to include, will be made only as an official addendum that will 
be posted to PlanetBids and it shall be the Respondent’s responsibility to ensure 
they have received all addendums before submitting their SOQs.  Any addendum 
issued by the County shall become part of the RFQ and will be incorporated into 
the submittal. 
 
The County will not be bound by oral responses or inquires or written responses 
other than written addenda. 

2.0 AIRPORTS OVERVIEW 

 The County owns and operates the Placerville and Georgetown Airports.  The 
Placerville Airport is a single-runway general aviation airport located at 3501 
Airport Road, Placerville, California 95667, which is approximately three (3) miles 
southeast of downtown Placerville.  It has a helipad and is considered to be 
strategically important to emergency air operations in support of wildland fires.  
The Georgetown Airport is a single-runway general aviation airport located at 
6241 Aerodrome Way, Georgetown, California 95634, which is approximately 
two (2) miles northwest of the community of Georgetown and just over fifty (50) 
miles northeast of Sacramento. 

 
The County sells fuel to private and government-owned aircraft operators at its 
self-serve fueling stations at both airports, operating twenty-four (24) hours per 
day using a credit card reader.  Both Jet A and 100-low-lead (100LL) aviation fuel 
are available at the Placerville Airport and 100LL is available at the Georgetown 
Airport.  The Placerville Airport has a Jet A fuel truck for fueling larger helicopters 
that are unable to reach the fueling station. 
 
The airports have a combined one hundred fifteen (115) privately-owned 
hangars, ninety-four (94) in Placerville and twenty-one (21) in Georgetown.  
There are a total of thirteen (13) County-owned hangars that are maintained by 

https://pbsystem.planetbids.com/portal/48157/portal-home


County of El Dorado  Page 3 of 24 RFQ #22-918-006 

airport staff and rented to tenants, twelve (12) in Placerville and one (1) in 
Georgetown.  The airports have a combined one hundred forty-five (145) aircraft 
tie-down spaces, one hundred eight (108) in Placerville and thirty-seven (37) in 
Georgetown. 

 
The Placerville Airport has approximately sixty-five thousand (65,000) annual 
operations.  It has three (3) fixed-base operators providing aircraft maintenance, 
vintage aircraft restoration, and aircraft sales services to general aviation pilots.  
The Georgetown Airport has approximately twenty-two thousand five hundred 
(22,500) annual operations and it has one (1) business located on the airport that 
manufactures products for camera systems for civilian and military helicopters. 
 

3.0      SCOPE OF WORK 
 

 Respondent(s) may submit SOQs for any or all of the following three optional 
service areas listed here and detailed below: A) Airport Planning and 
Environmental Services; B) Airport Design/Engineering Services; and C) Airport 
Construction Management Services.  The services listed in D) Required Services 
are not optional; all Respondents must be able to perform the listed services to 
be considered for evaluation. 

 
It is the County’s intent for the successful Respondent(s) to perform the services 
described below however the County reserves the right to initiate separate, 
additional procurement action for any of the services included in this RFQ. 

 
A.  Airport Planning and Environmental Services (Optional) 

Planning and Environmental services and qualifications should include, 
but not necessarily be limited to, the following: 
1. Airport land use planning. 
2. Airport master planning. 
3. Airport Layout Plan (ALP) development, updates, and narrative 

 reports. 
4. FAA land use planning compliance. 
5. Federal Aviation Regulation (FAR) Part 77 and Terminal Instrument 

   Procedures (TERPS) planning and compliance. 
6. Land acquisitions and releases. 
7. Documentation, reports, and studies related to National 

Environmental Policy Act (NEPA) and California Environmental 
Quality Act (CEQA) compliance, including but not limited to, agency 
coordination, biological assessments, surveys, and permits. 

8. The investigation, rehabilitation, and management plans related to 
habitats of flora, fauna, and other species. 

9. The preparation of environmental reports, risk assessments, 
remedial action plans, site investigation, rehabilitation, and 
mitigation efforts. 
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10. Stormwater pollution prevention plan (SWPPP) and spill prevention, 
control, and countermeasure plan (SPCC) compliance. 

11. Wildlife hazard management and mitigation. 
12. Hazardous materials management and plans. 
13. Project feasibility studies. 
14. Public information and community involvement surveys, studies, 

and activities. 
15. Ability to represent the County in discussions with regulatory 

agencies. 
16. Aviation Planning Services as described in Section 1.4.1 of FAA 

Advisory Circular 150/5100‐14E. 
17. Other planning and environmental services related to airports as 

may be required. 
 
 B.  Airport Design/Engineering Services (Optional) 

 Design/Engineering services and qualifications should include, but not 
necessarily be limited to, the following: 
1. Airport related design/engineering and development services in 

accordance with applicable FAA guidance and Advisory Circulars. 
2. Comprehensive project management covering all project phases. 
3. Project design services for FAA and State grant eligible and Airport  

  Enterprise funded projects. 
4. Value engineering. 
5. Pavement evaluation studies. 
6. Drainage studies. 
7. Geotechnical studies. 
8. Soil investigations, including core sampling, laboratory tests, 

 related analyses and reports. 
9. Land surveys and topographical maps. 
10. Field and/or construction surveys. 
11. Photogrammetry surveys. 
12. Preparing property maps. 
13. Preparing necessary engineering reports and recommendations. 
14. Preparing detailed plans, specifications, cost estimates, and bid 

documents for construction projects. 
15. Preparing quality control plans. 
16. Airport Improvement Program (AIP) grant administration. 
17. Airfield pavements and related infrastructure. 
18. Maintenance and implementation of the five (5) year Airport Capital 

Improvement Program (ACIP) including airport infrastructures, 
facility plans, stormwater management plans, utilities plans, and 
pavement maintenance plans. 

19. Architectural and Engineering Services as described in Section 
 1.4.2 of FAA Advisory Circular 150/5100‐14E. 
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20. Conducting pre-bid conferences and assisting with bid openings, 
issuing addenda, preparing an abstract of bids, and making 
recommendations for award. 

21. Assisting in award notification to successful bidder and notifying the 
unsuccessful bidders. 

22. Other design/engineering services related to airports as may be 
required. 

 
C. Airport Construction Management Services (Optional) 

  Construction Management services and qualifications should include, but  
  not necessarily be limited to, the following: 

1. Soliciting and reviewing contractor construction schedules. 
2. Conducting pre-construction conferences. 
3. Providing horizontal and vertical control. 
4. Providing on-site construction observation, inspection, and/or 

management involving the services of a part-time or full-time 
resident engineer(s), inspector(s), or manager(s) during the 
construction or installation phase of a project to monitor and 
document construction progress, confirm conformance with 
schedules, plans and specifications, measure and document 
construction pay quantities, document significant conversations or 
situations, and document input or visits by local authorities. 

5. Preparing and assisting in the negotiation of change orders and 
supplemental agreements, if required. 

6. Preparing and submitting inspection reports. 
7. Preparing and confirming monthly payment requests. 
8. Conducting necessary quality control testing. 
9. Observing or reviewing performance tests required by 

specifications. 
10. Conducting and documenting periodic wage rate interviews. 
11. Reviewing operations and maintenance manuals. 
12. Conducting a final project inspection with airport personnel, the 

FAA, and the construction contractor. 
13. Preparing as-constructed drawings and the final project report from 

information furnished by the construction contractor. 
14. Other construction management services related to airports as may 

be required. 
 

D.  Required Services 
 

Respondents must demonstrate their qualifications and capabilities to 
perform the required services below in their SOQs. The additional services 
listed in this section shall be provided to the County at no additional cost: 

 

1. Prepare necessary applications and documentation for FAA AIP 
and State grant funding, annual FAA ACIP forms, and biennial 
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State ACIP forms, and enter ACIP projects biennially into the 
State’s Caltrans Airport System Manager (ASM) online database. 

2. Represent the County in discussions/meetings with the FAA 
regarding the work program, grant requirements, and project 
documentation. 

3. Assist in project coordination with the FAA and the State. 
4. Submit Quarterly Performance Reports to the FAA for all open AIP 

grants. 
5. Perform engineering visual inspections before assessment of 

project cost, especially in the absence of an updated Pavement 
Maintenance Management Program. 

 
The County anticipates assigning the following airport projects from its five (5) 
year ACIPs (included as Attachment B to this RFQ) during the term of the 
Agreement(s) resulting from this RFQ:* 

 
Placerville Airport 

 Airport Beacon Replacement (Design & Construction). 

 Pavement Preservation and Remark Runway 5-23 (Design). 

 Pavement Preservation for Taxiways, Aprons, Helipad, and T-Hangar 
Taxilanes (Design). 

 Pavement Preservation and Remark Runway 5-23 (Construction). 

 Pavement Preservation for Taxiways, Aprons, Helipad, and T-Hangar 
Taxilanes (Construction). 

 On-Airport (airfield only) Obstruction Removal. 

 Automated Weather Observation Station (AWOS) III Replacement 
(Design). 

 AWOS III Replacement (Construction). 

 Provide NEPA and CEQA environmental documentation for these projects 
as necessary. 

 
Georgetown Airport 

 On-Airport (airfield only) Obstruction Removal. 

 Airport Beacon Replacement (Design & Construction). 

 Runway Pavement Closure for Runway Safety Area (RSA) (Design). 

 Runway Pavement Closure for RSA (Construction). 

 Relocate Taxiway A Connector (Design). 

 Relocate Taxiway A Connector (Construction). 

 New AWOS (Design). 

 New AWOS (Construction). 

 Provide NEPA and CEQA environmental documentation for these projects 
as necessary. 

 
*All projects are subject to change. 
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 In addition to the projects listed above and on Attachment B, the following listed 
projects may or may not be assigned over the term of the Agreement(s) resulting 
from this RFQ: 

 

A. Pavement Maintenance Management Program (PMMP) updates. 
B. Runway Protection Zone Land Acquisition at the Georgetown Airport. 
C. Utilities and infrastructure extension to the east end of the Placerville 

 Airport. 
D. Engineering and management services related to hangar and facility 

development. 
 

  The projects listed above may be accomplished during the course of multiple 
FAA AIP and State grants.  A detailed scope of work and cost for each project 
will be negotiated on an individual project basis through a Task Order.  The 
projects will be conducted within the parameters and requirements of a 
negotiated contract.  All projects will be subject to the availability of funding and 
nothing shall obligate the County to proceed with any or all of the projects. 

 
4.0 STATEMENT OF QUALIFICATIONS FORMAT REQUIREMENTS 
 

Each response to this RFQ shall include the information described in this section. 
Failure to include all of the elements specified may be cause for rejection. 
Additional information may be provided, but should be succinct and relevant to 
the goals of this RFQ. Excessive information will not be considered favorably. 
Unnecessarily elaborate responses, enclosures, and specialized binding are not 
desired, and may be construed as an indication of Respondent’s lack of cost 
consciousness. 

DO NOT INCLUDE FEE INFORMATION WITH YOUR SUBMITTAL.  Detailed 
cost information is not being requested at this time.  The evaluation of this RFQ 
will be based on qualifications and fees will be negotiated with the top-ranked 
Respondent(s). 

 
A.  SOQ Content 

 Each Respondent shall prepare their SOQs in accordance with the 
requirements outlined below.  The County desires succinct submittals that 
address the specific content requirements. 

 
 The page limit for each SOQs shall be twenty (20) single-sided pages 

(excluding the transmittal letter and all Attachments in the Appendix).  
Respondents proposing on more than one of the three (3) optional service 
areas identified in Section 3, Scope of Work, have two (2) options: 1) 
Respondents may submit one (1) SOQ per optional service area; or 2) 
Respondents may submit a combined SOQ.  Respondents electing to 
submit a combined SOQ shall only submit one (1) transmittal letter (not to 
exceed two [2] pages).  A SOQ addressing two (2) service areas shall 
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have a page limit of forty (40) and a SOQ addressing three (3) service 
areas shall have a page limit of sixty (60). 

 
Each SOQ shall be formatted as follows: 

 Documents shall be submitted using 8-1/2” x 11” sheets (11” x17” 
exhibits are acceptable). 

 Arial or Times New Roman font, with no smaller than 12 point font 
size. 

 Consecutively numbered at the bottom of each page, including 
attachments and exhibits. 

 Labeled by section to correspond with the seven (7) SOQ sections 
listed below. 

 

 Each SOQ shall consist of the following sections in the prescribed order: 
 

1. Transmittal Letter 
 
The SOQ shall be submitted with a transmittal letter, not to exceed two (2) 
pages stating the RFQ Title and number, including the submittal deadline, 
with a general description of the Respondent’s firm, identifying the primary 
services, office locations, and length of time in business, and describing 
the Respondent’s interest, ability, and commitment to performing the on-
call services, and potential projects.  The transmittal letter should also 
include a statement either requesting protection of specific sections of 
their submittal that contains proprietary information (if necessary) or an 
acknowledgement that the submittal and its contents is not considered 
proprietary. All submittals may be considered public information. 
Subsequent to award of this RFQ, all or part of any submittal may be 
released to any person or firm who may request it. Therefore, 
Respondents may request in their transmittal letter if any portion of their 
submittal should be treated as proprietary and not released as public 
information (refer to Section 15, Public Records Act, below for additional 
information). 
 
In the transmittal letter, the Respondent must clearly state whether 
their submittal is requesting consideration for any of the three (3) 
optional service areas identified in Section 3, Scope of Work (i.e., 
Airport Planning and Environmental Services, Airport 
Design/Engineering Services, and Airport Construction Management 
Services). 
 
The transmittal letter should include the name, title, address, email 
address, and telephone number of the individual to whom correspondence 
and other contacts should be directed during the RFQ selection process.    
Respondents should address the transmittal letter as follows: 
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Michele Weimer 
Procurement and Contracts Manager/ 

Purchasing Agent 
County of El Dorado 

 
 In order to receive consideration, the transmittal letter must be signed 

(electronic signatures are acceptable) by an officer empowered by the 
Respondent to sign such material and thereby commit the Respondent to 
the obligations contained in the RFQ response. Further, the signing and 
submission of a response shall indicate the intention of the 
Respondent to adhere to the provisions described in this RFQ and a 
commitment to enter into a binding contract. Submittals shall be 

signed by one of the following representatives: 
 

 If the Respondent is a partnership, submittal shall be signed in the 

firm name by a partner or the Attorney-In-Fact. If signed by the 
Attorney-In-Fact, there shall be attached to the submittal a Power-Of-
Attorney evidencing authority to sign submittals, dated the same date 
as the submittal and executed by all partners of the firm. 

 

 If the Respondent is a corporation, the submittal shall have the 

correct corporate name thereon and the signature of the authorized 
officer of the corporation written below the corporate name. The title 
of the office held by the person signing for the corporation shall 
appear below the signature of the officer. 

 

 If the Respondent is an individual doing business under a firm 
name, the submittal shall be signed in the name of the individual 
doing business under the proper firm name. 

 
2. Project Team and Capacity 
The SOQ shall provide a brief written description of the proposed project 
team that describes the anticipated staffing for the duration of the 
project(s).  This section is intended to be brief.  More detailed discussion 
of each key team member’s experience and qualifications shall be 
provided in response to Section 5, Team Qualifications and Experience, 
below. 

 
 Each Respondent shall identify a Project Manager to serve as the point of 

contact for the County.  The Project Manager shall have recent, relevant 
experience with similar airport projects.  In addition, the Respondent shall 
identify the individuals who would serve as the key team members of the 
Respondent’s organization, describe their experience and qualifications, 
and indicate their roles and responsibilities.  For all subcontractors to be 
used provide the firm name, area of expertise, the names of individual 
staff assigned to the project team, and their role on the team.  The 
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Respondent should discuss the workload, both current and anticipated, for 
all key team members, and their capacity to perform the requested 
services for the project(s) according to the preliminary project schedules 
on Attachment B.  For each key team member, include a resume as 
Attachment 1 of the Appendix. 

 
3. Minimum Qualifications 

 The SOQ shall provide a clear and concise explanation of how its team 
satisfies the Minimum Qualifications described below.  In response to this 
question, the Respondent may provide a cross-reference to relevant 
information provided elsewhere in the SOQ. 

 
The following minimum experience criteria and qualifications have been 
established as a basis for evaluating each Respondent (note that 
Respondents do not have to demonstrate that they meet or exceed the 
minimum criteria specified below for those optional service areas that they 
are not submitting SOQs for): 
 
A. AIRPORT PLANNING AND ENVIRONMENTAL SERVICES 

 Demonstrated success in conducting airport planning and 
environmental services (defined as five [5] projects within the last 
ten [10] years; must provide project overviews including the name 
of the project, name of owner/client, project description, and 
completion date). 

 

 Proof of participation in the preparation of at least three (3) 
CEQA/NEPA documents for airport projects in the past five (5) 
years. 

 
B. AIRPORT DESIGN/ENGINEERING SERVICES 

 The Respondent or its subconsultant must have on staff a 
Professional Engineer (PE) licensed as a Civil Engineer in the State 
of California who will be a key team member assigned to any 
Agreement resulting from this RFQ (must submit copy of license 
with SOQs). 

 

 Demonstrated success in conducting airport design/engineering 
services, including preparation of bid plans, specifications, and 
engineer’s estimates, bid analysis, and bid support, for airport 
development projects comparable to the proposed projects (defined 
as five [5] projects within the last ten [10] years; must provide 
project overviews including the name of the project, name of 
owner/client, project description, and completion date). 
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C. AIRPORT CONSTRUCTION MANAGEMENT SERVICES 

 Demonstrated success in conducting construction management 
and construction administration services for airport development 
projects comparable to the proposed projects (defined as three [3] 
projects in the last five [5] years; must provide project overviews 
including the name of the project, name of owner/client, project 
description, and completion date). 

 
D. REQUIRED SERVICES 

 Recent experience in preparing FAA AIP and State grant 
application documents, preparing annual FAA ACIP forms and 
biennial State ACIP forms, and entering ACIP projects biennially 
into the State’s Caltrans ASM online database (defined as within 
the last five (5) years). 

 

 Recent experience in preparing FAA quarterly performance reports 
(defined as within the last five (5) years). 

 
The County has established a Disadvantaged Business Enterprise (DBE) 
goal of one percent (1%) for each Agreement resulting from this RFQ.  
The Respondent shall convey a good faith effort, as defined in 49 Code of 
Federal Regulations (CFR) Part 26, to subcontract one percent (1%) of 
the dollar value of the resultant prime Agreement(s) to certified DBE firms 
as defined in 49 CFR Part 26. 

 
4. Project Management and Approach 
The SOQ shall provide the Respondent’s proposed approach and 
management plan for providing the services described herein.  The 
Respondent shall provide an organization chart listing the team members 
by area of expertise.  The chart shall depict the proposed relationships 
among Respondent staff, FAA staff, Caltrans staff, County staff, and any 
other parties that may have a significant role in the delivery of the 
project(s).  The Respondent shall describe how it will organize the team 
members, using the talents available to effectively assist the County.  
Identify the processes and procedures that will be implemented to manage 
and coordinate between various entities, including an involved and 
informed public. 
  
In addition, this section should discuss the Respondent’s approach for 
completing the services for the project(s) on time and the strategies they 
use for staying within budget. 

 
  Provide any other information that the Respondent may deem relevant.  In 

 particular, the Respondent is invited to describe any particular aspects of 
 its organization that set its team apart from the competition. 
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5. Team Qualifications and Experience 
 The SOQ should provide the qualifications and experience of the entire 

team that will be dedicated to providing the requested services.  For the 
key team members, please emphasize the specific qualifications and 
experience with airport projects similar to the requested services/projects.  
Recognizing that professionals change their firm affiliations during the 
course of their careers, the actual experience of the key team members is 
more important than the collective experience.  This section shall address 
each relevant optional service area (i.e., Airport Planning and 
Environmental Services, Airport Design/Engineering Services, and Airport 
Construction Management Services) in turn, and the Required Services. 

 
 Each SOQ should address the Respondent’s understanding of the unique 

environment at both of the County’s airports (Placerville and Georgetown), 
including local conditions and challenges, and the Respondent’s 
understanding of and experience with applicable state and local codes 
and requirements that may pertain to work conducted under the scope of 
services. 

 
6. References 

 For each key team member, provide three (3) client references (names, 
current phone numbers, and current email addresses) from recent work 
(within the previous three [3] years) that is airport-specific.  Include a brief 
description of each project associated with the reference and the role of 
the respective team member. 

 
 The Respondent is advised that the County may request information from 

the Respondent’s clients and any other available sources while evaluating 
the Respondent’s experience and qualifications.  It is the responsibility of 
the Respondent to notify their listed references of this potential contact 
with the County. 

 
7. Appendix 

 The submittals for this section shall not count toward the page totals 
identified above and shall include the following: 

 
Attachment 1:  Attach detailed resumes for all key team 

members identified in response to Section 2, 
Project Team and Capacity, above. 

   
Attachment 2:  Provide a statement acknowledging that the 

Respondent has reviewed the language in the 
Sample Agreement for Services (Attachment A 
to this RFQ) and that the Respondent concurs 
with the provisions contained within said 
Agreement, and can/will meet the indemnity 
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and insurance requirements without 
alterations. 

   
Attachment 3:  Attach documentation demonstrating that the 

Respondent, if it is domiciled outside of 
California, is licensed to do business in 
California. 

   
Attachment 4:  Identify and provide a list of any potential 

conflicts of interest with the County or any 
other relevant parties. 

   
Attachment 5:  Provide a list of any claims or legal actions 

against Respondent or any key team members 
(and the status of said claims or legal actions) 
that are pending or have been settled or 
finalized in the last three (3) years. 

 
 
5.0  QUESTIONS 
 

5.1  Questions regarding this RFQ must be submitted in writing by email or 

U.S. mail to the Procurement and Contracts Office, or using the 
PlanetBids website, and must be received no later than 5:00:00 p.m. 
(Pacific) on September 20, 2021.   

5.2 All emails must have “RFQ #22-918-006 – QUESTION” as their subject, 
and all envelopes or containers must be clearly marked “RFQ #22-918-
006 – QUESTION” for convenience purposes.  Emails, envelopes, and/or 

containers not clearly labeled may be overlooked and not responded to. 

5.3 Questions will not be accepted by telephone, facsimile (fax), or orally.   

5.4 The County reserves the right to decline a response to any question if, in 

County’s assessment, the information cannot be obtained and shared with 
all potential organizations in a timely manner.  

5.5 A summary of the questions submitted, including responses deemed 
relevant and appropriate by County, will be posted to the PlanetBids 
website on or about September 22, 2021 Any addenda to this RFQ is 
valid only if in writing and issued by the County Procurement and 
Contracts Division. 

5.6 All inquiries shall be submitted by email to: tyler.prince@edcgov.us  

 

 

mailto:tyler.prince@edcgov.us
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or by U.S. Mail to:           
County of El Dorado 

Procurement and Contracts 
330 Fair Lane 

Placerville, California 95667 
RFQ #22-918-006 – Question 

 
5.7 Respondents are cautioned that they are not to rely upon any oral 

statements that they may have obtained.  Respondents shall direct all 
inquiries to the contact above and shall not contact the requesting 
department directly regarding any matter related to this RFQ. Information 
provided by persons other than Procurement and Contracts staff may be 
invalid and responses which are submitted in accordance with such 
information may be declared non-responsive. 

6.0  SUBMITTAL INSTRUCTIONS 
 

6.1 Respondents are strongly encouraged to submit their responses online to 
assure a complete and timely response.  To respond online firms must 
register with the County’s online bidding system, PlanetBids, at 
https://pbsystem.planetbids.com/portal/48157/portal-home.  Respondents 
are cautioned that the timing of their online submission is based on when 
the submittal is RECEIVED by PlanetBids, not when a submittal is initiated 
by a Respondent.  Online submittal transmissions can be delayed in an 
“Internet Traffic Jam” due to file transfer size, transmission speed, etc.  
For these reasons the County recommends that Respondents allow 
sufficient time to upload their response and attachment(s) (if applicable) 
and to resolve any issues that may arise.  The closing date and time shall 
be governed by the PlanetBids web clock, which does not allow submittals 
after the closing date and time.  PlanetBids will send a confirmation email 
to the Respondent advising that their online submission (eBid) was 
submitted.  If you do not receive a confirmation email you are advised to 
contact the PlanetBids Support team by phone (818-992-1771 Monday 
through Friday between 7 a.m. and 5 p.m. Pacific, excluding statutory U.S. 
holidays) or by submitting a Support Ticket (visit 

 https://solutions.planetbids.com/support/ to complete and submit the ticket 
form).  

   
6.2    Respondents that decide to submit a hard-copy response do so at their 

own risk.  All hard-copy submittals must include all of the same 
information required for online submittals.  Incomplete submittals will be 
rejected as non-responsive.  Respondents shall submit one (1) original 

 copy and one (1) electronic copy of your submittal in PDF format on CD or 
on a flash/USB drive.  All hard-copy submittals shall be submitted in a 
sealed envelope or container and clearly marked with the RFQ number 
and title on the outside of the parcel. 

  

https://pbsystem.planetbids.com/portal/48157/portal-home
https://solutions.planetbids.com/support/
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6.3      It is the sole responsibility of the Respondent to ensure that the submittal 
is received in the Procurement & Contracts Division prior to the RFQ 
submittal deadline.  All responses must be submitted not later than the 
date and time posted on PlanetBids.  Hard-copy responses shall be 
submitted ONLY to: 

 

 County of El Dorado 
 Procurement and Contracts Division 

  330 Fair Lane 
  Placerville, CA  95667 

 
6.4 The County shall not be responsible for submittals delivered to a person or 

location other than specified herein. Responses submitted to a location 
other than the above will not be considered duly delivered or timely. The 
County shall not be responsible for rerouting submittals delivered to a 
person or location other than that specified above. 
 

6.5 Faxed or emailed submittals shall not be accepted. 

 
6.6 Late submittals will not be accepted or considered. 

 
6.7 All submittals, whether selected or rejected, shall become the property of 

the County and shall not be returned. 
 

6.8 The County reserves the right to waive minor defects and/or irregularities 
in submittals, and shall be the sole judge of the materiality of any such 
defect or irregularity. 

 
6.9 All costs associated with submittal preparation and submission, including 

any interviews conducted at the sole discretion of the County, shall be 
borne by the Respondent. 

 
6.10 County staff will open submittals following the submittal deadline. The only 

information that will be made available to the public after the submittal 
deadline has passed will be the names of the Respondents that submitted 
SOQs. The contents of all submittals, or any other medium which 
discloses any aspect of the submittal, shall be held in strictest confidence 
until the County releases a Notice of Award or Notice of Intent to Award. 

 
6.11 Any hard-copy submittal received prior to the date and time specified for 

receipt of submittals may be withdrawn or modified by written request of 
the Respondent.  Requests for modification must be received in writing, 
and in the same number of copies as the original submittal, prior to the 
date and time specified above for receipt of submittals.   
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7.0 EVALUATION PROCESS 
 

All submittals will be evaluated initially to determine if they are responsive to the 
requirements of this RFQ.  Respondents who provide evidence that they are fully 
competent, have the necessary qualifications and experience, have the 
organizational structure, including the administrative and fiscal capability, to 
provide and manage the proposed services, who can provide evidence of all 
necessary certificates and licenses, and who provide evidence that the 
Respondent has made good faith efforts in meeting the DBE goal will be 
evaluated.   
 
An evaluation panel, consisting of County staff and members selected by County 
staff, will review and evaluate all qualified submittals received by the submittal 
date as set forth in this RFQ, or as amended by addenda, and the submittals will 
be evaluated based on the thoroughness, clarity, and quality of the material 
presented. The County reserves the right to request additional information and 
clarification of any information submitted and to allow corrections of errors or 
omissions. 

 
 Evaluation Criteria – Written Submittals 

The evaluation panel will score submittals using the weighted criteria outlined 
below.  Respondents that request consideration for one (1) or more of the 
optional service areas listed in Section 3, Scope of Work, above will be scored 
separately for each service area listed in their transmittal letter. 

 
Respondents who have the qualifications (expertise and skills) and experience 
(documented, successful, and relevant) necessary to meet the requirements of 
this RFQ will be scored using the criteria and point assignments listed below. 

 
Item Criteria Maximum Rating 

Points 

1 

 
Experience and Qualifications  (Recent experience of the 
team with relevant airport projects) 
 

 25 

2 

 
Project Team  (Qualifications and specific experience of 
key team members, including their knowledge of applicable 
FAA regulations, Advisory Circulars, policies, and 
procedures, and experience of key team members with 
unique local conditions) 
 

25 

3 

 
Project Management and Approach  (Proposed approach 
and management plan for providing the services, 
demonstrating quality control and compliance with 
applicable FAA regulations, Advisory Circulars, policies, 
and procedures) 
 

15 
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4 

 
ACIP/Grant Management/Administration 
(Recent experience of the team with ACIP grant 
management, representing clients with the FAA, preparing 
AIP grant applications, 5-year ACIP forms, and ten (10) 
year CIP forms, assisting in project coordination with the 
FAA and the State, and submitting Quarterly Performance 
Reports to the FAA) 
 

15 

5 

 
Reference Checks  (Satisfaction of previous clients, with 
particular attention to completion of past projects on time 
and within budget) 
 

10 

6 

 
Capacity  (Capacity to provide qualified personnel and 
ability to meet project schedules/deadlines) 
 10 

 

 
 
TOTAL POSSIBLE POINTS  100 

Evaluation Criteria – Interviews (if held) 
 

If the County elects to hold interviews, the following evaluation criteria and rating 
points will be used to evaluate the firms who were interviewed. 
 

 
Item Criteria Max. Rating 

Points 

1 
 
Experience and Qualifications of Firm 

 
25 

2 

 
Experience and Qualifications of 
Proposed Project Team 

 

25 

3 
 
Project Management and Approach 
 

20 

4 

 
ACIP/Grant 
Management/Administration 

 

20 
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5 
 
Response to Interviews 
 

10 

 TOTAL POINTS POSSIBLE: 100 

 
 
8.0  SELECTION PROCEDURE 

  
 The evaluation panel will evaluate the submittals based on the above-listed 

evaluation criteria, and will “shortlist” the most qualified Respondents based upon 
the initial responses.  The evaluation panel may conduct interviews of the short-
listed Respondents.  If interviews are conducted, Respondents will be scored 
independently of their submittals using the criteria and point assignments listed 
above in Section 7, Evaluation Criteria – Interviews. However, the evaluation 
panel, at its sole discretion, may decide not to interview Respondents and make 
its selection solely based on the evaluation of the submittals.  If such interviews 
are held, each invited Respondent will have an opportunity to make a brief 
presentation about its submittal and answer questions from the evaluation panel.   

 
 Contract Award 

Once the successful Respondent(s) has(have) been determined and selected for 
a project, County staff will initiate discussions to finalize the scope of services 
and fee negotiations with the successful Respondent(s) consistent with the 
requirements of FAA Advisory Circular 150/5100-14E.  If the scope of services or 
fee negotiations are not successful, negotiations will be terminated and the 
County will attempt to negotiate with the next highest ranked Respondent(s), and 
so on. 
 
The County reserves the right to award more than one (1) contract per service 
area at its sole discretion, to the highest ranked Respondent(s).  Each project will 
be issued under Separate Task Orders and a final cost negotiated after 
completion of fully executed contract(s). 
 
 
8.1     The County reserves the right to make an award without further discussion 

of the submittal with the Respondent. Therefore, the SOQs should be 
submitted initially on the most favorable terms that the firm or individual 
may propose. 

 
8.2     The County reserves the right to award a contract to the firm or individual 

 who, in the sole judgment of the County, presents the most favorable 
 response to this RFQ pursuant to the evaluation criteria indicated above. 

 
8.3   In the case of differences between written words and figures in a 

submittal, the amount stated in written words shall govern. The County 
reserves the right to reject any or all submittals, to waive minor 
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irregularities in said submittals, or to negotiate minor deviations with the 
successful firm(s). The County shall be the sole judge of the materiality of 
any such defect or irregularity. 

 

8.4 The Procurement and Contracts Division does not mail out hard copy letters 

advising participating Respondents of RFQ results. For RFQ results, please 
visit PlanetBids website at: 

https://pbsystem.planetbids.com/portal/48157/portal-home 

8.5 The results of this RFQ will be posted on the PlanetBid’s website listed in 
Section 8.4 above at the earliest possible opportunity in accordance with 
County policy. The timeline for posting RFQ results may vary depending on 
the nature and complexity of the RFQ. 

8.6 Response and selection of a submittal will not necessarily result in a 

contract with the County of El Dorado.  The act of opening a submittal 
does not constitute awarding of a contract.  Contract award is by action of 
the Purchasing Agent or Board of Supervisors and is not in force until fully 
executed. 

8.7 Once contract negotiations are initiated, the County reserves the right to 
select the next ranked Respondent if for any reason a contract cannot be 
negotiated with the selected Respondent. 

9.0 REQUIRED FEDERAL NOTICES 
 

By submitting a response to this RFQ the Respondent hereby acknowledges and 
agrees to abide by the following notices without alterations: 

 

 A. Civil Rights - Title VI Solicitation Notice 

 The County of El Dorado, in accordance with the provisions of Title VI of the Civil 
Rights Act of 1964 (78 Stat. 252, 42 USC §§ 2000d to 2000d-4) and the 
Regulations, hereby notifies all Respondents that it will affirmatively ensure that 
any contract entered into pursuant to this advertisement, disadvantaged business 
enterprises will be afforded full and fair opportunity to submit SOQs in response 
to this invitation and will not be discriminated against on the grounds of race, 
color, or national origin in consideration for an award. 

 
  B. Debarment and Suspension Certification 

By submitting a SOQ under this solicitation, the Respondent certifies that at the 
time the SOQ is submitted to the County, neither it nor its principals are presently 
debarred or suspended by any Federal department or agency from participation 
in this transaction. 

 
 C. Disadvantaged Business Enterprise 

The requirements of 49 CFR Part 26, Regulations of the U.S. Department of 
Transportation, apply to the resultant Agreement(s).  It is the policy of the County 

https://pbsystem.planetbids.com/portal/48157/portal-home
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of El Dorado to practice nondiscrimination based on race, color, sex, or national 
origin in the award or performance of the resultant Agreement(s).  The County of 
El Dorado encourages participation by all Respondents qualifying under this RFQ 
regardless of business size or ownership. 

 
D. Foreign Trade Restriction Certification 

By submission of a SOQ, the Respondent certifies that with respect to this 
solicitation and any resultant contract, the Respondent – 
 
1) is not owned or controlled by one or more citizens of a foreign country 

included in the list of countries that discriminate against U.S. firms as 
published by the Office of the United States Trade Representative 
(USTR); 

 

2) has not knowingly entered into any contract or subcontract for this project 
with a person that is a citizen or national of a foreign country included on 
the list of countries that discriminate against U.S. firms as published by the 
USTR; and 

 

3) has not entered into any subcontract for any product to be used on the 
Federal project that is produced in a foreign country included on the list of 
countries that discriminate against U.S. firms published by the USTR. 

 
This certification concerns a matter within the jurisdiction of an agency of the 
United States of America and the making of a false, fictitious, or fraudulent 
certification may render the maker subject to prosecution under Title 18 USC 
Section 1001. 
 
A successful Respondent must provide immediate written notice to the County if 
it learns that its certification or that of a subconsultant was erroneous when 
submitted or has become erroneous by reason of changed circumstances.  The 
Respondent must require subconsultants provide immediate written notice to the 
Respondent if at any time it learns that its certification was erroneous by reason 
of changed circumstances. 
 
Unless the restrictions of this clause are waived by the Secretary of 
Transportation in accordance with 49 CFR 30.17, no contract shall be awarded to 
a Respondent or subconsultant: 
 
1) who is owned or controlled by one or more citizens or nationals of a 

foreign country included on the list of countries that discriminate against 
U.S. firms published by the USTR or 

 

2) whose subconsultants are owned or controlled by one or more citizens or 
nationals of a foreign country on such USTR list or 

 

3) who incorporates in the public works project any product of a foreign 
country on such USTR list. 
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Nothing contained in the foregoing shall be construed to require establishment of 
a system of records in order to render, in good faith, the certification required by 
this provision.  The knowledge and information of a consultant is not required to 
exceed that which is normally possessed by a prudent person in the ordinary 
course of business dealings. 

 
The Respondent agrees that, if awarded a contract resulting from this solicitation, 
it will incorporate this provision for certification without modification in all lower 
tier subcontracts.  The Respondent may rely on the certification of a prospective 
subconsultant that it is not a firm from a foreign country included on the list of 
countries that discriminate against U.S. firms as published by USTR, unless the 
Respondent has knowledge that the certification is erroneous. 

 
This certification is a material representation of fact upon which reliance was 
placed when making an award.  If it is later determined that the Respondent or 
subconsultant knowingly rendered an erroneous certification, the FAA may direct 
through the County cancellation of the contract or subcontract for default at no 
cost to the County or the FAA. 

 
E. Lobbying and Influencing Federal Employees 

The Respondent certifies by signing and submitting a SOQ, to the best of its 
knowledge and belief, that no Federal appropriated funds have been paid or will 
be paid, by or on behalf of the Respondent, to any person for influencing or 
attempting to influence an officer or employee of an agency, a Member of 
Congress, an officer or employee of Congress, or an employee of a Member of 
Congress in connection with the awarding of any Federal contract, the making of 
any Federal grant, the making of any Federal loan, the entering into of any 
cooperative agreement, and the extension, continuation, renewal, amendment, or 
modification of any Federal contract, grant, loan, or cooperative agreement. 

 
10.0 EL DORADO COUNTY WEBSITE REQUIREMENTS 
 

 It is the Respondent’s responsibility to monitor the PlanetBids website for possible 
addenda to this RFQ to inform him/herself of the most current specifications, terms, 
and conditions, and to submit his/her submittal in accordance with original RFQ 
requirements and all required addenda. All available RFQs and related addenda 
can be found at: 

       https://pbsystem.planetbids.com/portal/48157/portal-home 
 

 Failure of Respondent to obtain this information shall not relieve him/her of the 
requirements contained therein. Those Respondents not acknowledging and 
returning Addenda as required will not be considered and will be rejected as “non-
responsive.” 

 

https://pbsystem.planetbids.com/portal/48157/portal-home
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11.0 REJECTION OF SUBMITTALS 

 Respondents interested in being considered must submit their SOQs in 
compliance with this RFQ.  Failure to meet the minimum requirements of the 
RFQ shall be cause for rejection of the submittal.  The County reserves the right 
to reject any or all submittals. 

 The County may reject a submittal if it is conditional, incomplete, or contains 
irregularities.  County may waive immaterial deviation in a submittal at the sole 
determination of the County.  Waiver of an immaterial deviation shall in no way 
modify the RFQ documents or excuse the Respondent from full compliance with 
the contract requirements if the Respondent is awarded a contract. 

12.0 VALID OFFER 

Submittals shall remain valid for one hundred twenty (120) days from the due 
date.  The County reserves the right to negotiate with the successful Respondent 
any additional terms or conditions not contained in their submittal which are in 
the best interest of the County or to otherwise revise the scope of this RFQ. 

This RFQ does not constitute a contract or an offer of employment.  

13.0 COUNTY’S RIGHTS 

The County reserves the right to: 

1. Request clarification of any submitted information. 

2. Waive any irregularity or immaterial deviation in any submittal. 

3. Not enter into any agreement. 

4. Not select any Respondent. 

5. Cancel this process at any time. 

6. Amend this process at any time. 

7. To award more than one (1) contract if it is in the best interest of the 
County. 

8. Interview Respondents prior to award. 

9. To request additional information during an interview. 

 
Waiver of an immaterial deviation shall in no way modify the RFQ documents or 
excuse the Respondent from full compliance with the contract requirements if the 
Respondent is awarded the contract. 
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14.0 CONFLICT OF INTEREST 

Respondents warrant and covenant that no official or employee of the County, or 
any business entity in which an official of the County has an interest, has been 
employed or retained to solicit or aid in the procuring of the resulting agreement, 
nor that any such person will be employed in the performance of such agreement 
without immediate divulgence of such fact to the County.  Respondent’s submittal 
shall contain a statement to the effect that the Respondent is not currently 
committed to another project that would constitute a conflicting interest with the 
project defined in this RFQ. 

15.0 PUBLIC RECORDS ACT 

All submittals and materials submitted shall become property of the County and 
will not be returned.  All responses, including the accepted submittal and any 
subsequent contract, become public records in accordance with the requirements 
of the California Government Code, Sections 6250 - 6270, “California Public 
Records Act”.  Proprietary material must be clearly marked as such.  Service 
elements of the successful submittal are not considered proprietary information.  
Respondents which indiscriminately identify all or most of their submittal as 
confidential or proprietary without justification may be deemed unresponsive. 

The County will treat all information submitted in a response as available for 
public inspection once the County has selected a successful Respondent.  If you 
believe that you have a legally justifiable basis under the California Public 
Records Act (Government Section 6250 et. seq.) for protecting the confidentiality 
of any information contained within your submittal, you must identify any such 
information, together with the legal basis of your claim in your submittal, and 
present such information separately as part of your response package. 

Upon receipt of a request for disclosure pursuant to the California Public Records 
Act for information that is set apart and marked as proprietary, County will notify 
you of the request for disclosure.  You shall have sole responsibility for the 
defense of the proprietary designation of such information.  Failure to respond to 
the notice and enter into an agreement with County providing for the defense of 
and complete indemnification and reimbursement for all costs incurred by the 
County in any legal action to compel the disclosure of such information, shall 
constitute a complete waiver of any rights regarding the information designated 
proprietary and such information will be disclosed by County pursuant to 
applicable procedures under the California Public Records Act. 

16.0 BUSINESS LICENSE REQUIREMENT 

It is unlawful for any person to furnish supplies or services, or transact any kind of 
business in the unincorporated territory of El Dorado County without possessing a 
County business license unless exempt under County Code Section 5.08.070.  
Contact the Tax Collector’s Office at 360 Fair Lane, Placerville, CA  95667, or 
phone (530) 621-5800, for further information.   
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It is not a requirement to possess a County business license at the time of SOQs 
submittal.  Selected Respondents may be required to possess a County business 
license prior to the award of any contract(s). 

17.0 PUBLIC AGENCY 

It is intended that other public agencies (i.e., city, special district, public authority, 
public agency, and other political subdivisions of the State of California) shall 
have the option to participate in any agreement created as a result of this RFQ 
with the same terms and conditions specified therein.  The County shall incur no 
financial responsibility in connection with any agreement from another public 
agency.  The public agency shall accept sole responsibility for contracting for 
services and making payment to the vendor. 


