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Development Services

Permit Application Submittal

Verification of
application submittal.
Must be signed by
owner, owner’s agent
or licensed contractor

Fee paid
at the time of
application equal to
% of permit fee.
Planning fee paid at
application.

Fill out appropriate
submittal forms in
addition to application
form.

Submit forms and plans
to DSD.

Balance of fees
calculated and
other agency fees

added during
process.

Owner builder fills
out additional
application form.

Contractor fills out
and signs
application form.

Plot/site plan

Foundation plan

Framing plan

Application
information
verified?

Minimal Plan

requirements | Roof framing plan

School fee
determined by

— Electrical/mechanical plan

school district and L 4 Elevations
entered into permit
system.
Agencies

Contact, submit any plans
and obtain approval of
other agencies;

»  Fire District,

»  Environmental
Management,

»  Water District,

»  School District,

»  Dept of
Transportation,

»  Community Services

Plans
reviewed for code
compliance.
Development
Services Dept.

Assign six digit
application number

Corrections made
along with any
additional

information.

CSD and all
_ agencies
. approved?

Return to applicant
for corrections.

No

Balance of fees
paid?

All application
forms received
. and verified?

All approvals
received at Building
Services?

Yes

Application process
complete and permit issued

Permit moves to
inspection phase of
permit
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